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All questions carry 20 marks each.
Each student is required to answer any FIVE of the eight questions in this paper.
Question 1

(a)
What are the powers and duties of a club secretary?
(b)
Set out a typical agenda for a management committee meeting.

Question 2
(a)
What are the licensing objectives of the Licensing Act 2003?

(b)
What types of entertainment are described as Regulated Entertainment in the 
Licensing Act 2003?

(c)
What limitations apply to a Temporary Event Notice (TEN)?
Question 3
(a)
What should be contained in an employee's written statement of terms and 
conditions of contract?

(b)
What are the minimum periods of notice that must be given to a dismissed 
employee?

(c)
Give four examples of gross misconduct by a member of staff.

Question 4

A club member who was recently suspended by the management committee for bringing the club into disrepute won his appeal against the sentence at arbitration and had it overturned.  The arbitration hearing concluded that the committee had failed to follow the correct procedure for disciplining a member.  Concerned at the club's embarrassment over the case, the President has asked the Secretary to draw up a detailed procedure on member discipline to be used by the committee in future.  What are the main points that should be contained in such a procedure? 
Question 5
(a)
State the conditions that apply to the sale of tickets in a Private Society 
Lottery.

(b)
Describe the conditions under which bingo can be played as a "Club Activity".

(c)
A club finds that in the past seven days it exceeded the £2000 limit for playing 
bingo as exempt gaming.  What immediate action must the club now take and 
what is the effect on the club of exceeding the £2000 limit?
Question 6
(a)
A club is governed by its rules.  Typically, what items should be included in 
such rules?

(b)
State what you know about canvassing in a club's election of officers and 
committee.

(c)
What are the duties of election scrutineers?

(d)
Who should not act as an election scrutineer?
Question 7
(a)
The management committee of a club has charged its steward with misconduct 
after he verbally abused a member.  Describe in detail the procedural steps the 
committee must follow in dealing with the steward's misconduct.

(b)
A member of the club has applied for a vacant position of bar assistant and is 
the committee's preferred candidate for the job.  As club secretary, what 
advice would you give the committee before they appoint the candidate to the 
job?
Question 8
(a)
Describe in detail the personal hygiene measures that should be followed by a 
person working with food in a food preparation area.
(b)
What action can an authorised officer of an Enforcing Authority take where a 
club is found to be in breach of the Food Safety Act 1990 or Regulations made 
under the Act?
